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417 Liberty Street
Penn Yan, NY 14527
NOTICE OF VACANCY

	YATES COUNTY ANNOUNCES A VACANCY FOR:
CORRECTION OFFICER/COURT SECURITY

	Type of Appointment/Position Status/Classification:
	Provisional/Full Time/ 
Competitive
	Rate of Pay/Salary:
	$24.84/hour


	Location:
	Yates County Courthouse
	Negotiating Unit:
	Council-82   IX

	Work Hours:
	Full Time 
	Vacancies:
	1

	Residency Requirement:
	Candidates must be legal residents of Yates, Seneca, Steuben, Schuyler, or Ontario County by time of appointment.
	
	

	Posted:
	January 11, 2022
	Application Deadline:
	January 27, 2022

	

	DISTINGUISHING FEATURES OF THE CLASS: 

	
The work involves responsibility for maintaining order and security in and around court and municipal facilities.  The work is carried out in accordance with well-established standard security procedures as well as the special procedures imposed by the judge sitting at the time and involves maintaining security of court rooms and judges’ offices; maintaining order and decorum in the courtroom; insuring protection of judges, juries, witnesses and other participants; and controlling and insuring protection of the general public in and around court and municipal facilities.  Direct supervision is received from the Judge and/or Court Security Supervisor, Sergeant or higher with leeway allowed for exercise of independent judgment in carrying out assigned duties.  Performs related work as required.


	TYPICAL WORK ACTIVITIES: (Illustrative Only)

	
Makes regular security inspections of court and municipal facilities;
Provide court security details in the court room;
Provide personal protection to judges and court staff;
Responds to unusual occurrences in and around court and municipal facilities;
Arrest those that violate the law;
Take defendants in custody by Order of the Judge;
Supervise inmates and juveniles at court appearances;
Maintains prisoner discipline while in custody or on prisoner transports;
Maintains proficiency in the operation of various personal safety and security equipment;
Makes regular security inspections of detention and security locks, devices, alarms and equipment;
May perform booking process of inmates, searches and clean-up, take fingerprints and photographs of arrestees and
inmates;
Operates departmental vehicles and communication equipment;
Prepares a variety of records, reports and logs;
Performs other duties as assigned. 


	FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:

	Good knowledge of the rules, regulations and requirements of Correction Law, and other laws governing the
supervision and treatment of inmates, use of force and restraint, and safety and security of municipal facility
and department employees;
Good knowledge of the layout and location of security personnel post assignments throughout the facility;
Good knowledge of search and frisk methods;
Good powers of observation;
Working knowledge of courtroom ethics, procedures, practices, and rules of conduct and behavior;
Working knowledge of legal terminology;
Working knowledge of the proper function of any municipal facility security equipment, devices and safe use of
chemical restraining agents;
Working knowledge of any safety or evacuation plan for applicable municipal facilities;
Working knowledge of first aid procedures and knowledge on the use and location of AED’s;
Working knowledge of warrants, petitions, calendars, orders and other court documents and files;
Skill in the use of unarmed defensive and restraint techniques;
Ability to reason clearly, and make sound decisions based upon good judgment;
Ability to read and interpret written materials, and to prepare accurate and clear records and reports.
Ability to maintain control, order and decorum, using force in both speech and manner when necessary;
Ability to deal effectively with the public, in a courteous and professional manner;
Ability to react quickly and calmly in emergencies;
Ability to understand and follow oral and written instructions; and
Physical condition commensurate with the demands of the position.


	MINIMUM QUALIFICATIONS:

	
a) Graduation from high school or possession of a high school equivalency diploma; AND
b) One (1) year of full-time or equivalent part-time experience as a Correction Officer in the Yates County Sheriff’s Office; OR
c) Two (2) years of full-time or equivalent part-time experience as a Correction Officer or comparable title in a State, County or Municipal correctional facility; OR
d) Successful completion of a Peace/Police Academy and six (6) months of part-time paid experience.



	SPECIAL REQUIREMENT FOR APPOINTMENT AND CONTINUED EMPLOYMENT:

	
a) Possession of a valid New York State Driver’s license is required at the time of appointment, and such license must be maintained in good standing throughout the tenure of employment in the position.
b) Possession of a NYS Peace Officer with Firearms Certification is required at time of appointment.
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	PRE-EMPLOYMENT REQUIREMENTS:

	
All Yates County employees will be subjected to a background check, Workers Compensation medical physical, E-Verify Employment Verification, possible drug testing and, depending on the position, fingerprinting.

Yates County is an equal opportunity employer, and as such offers equal opportunities for all qualified applicants with no discrimination as to age, race, color, creed, sex, national origin, sexual orientation, military status, predisposing genetic characteristics, marital status, domestic violence victim status or disabilities, and in certain circumstances pursuant to Executive Law 296, conviction record. Any person with a disability requesting reasonable accommodations in order to participate in examinations will be accommodated.
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